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SECTION I: OVERVIEW

Copiah-Lincoln Community College (Co-Lin) plans to return to full campus operations and face-
to-face instruction on August 17, 2020. To do so, our safe operations plan will promote healthy 
operations and mitigate some risks of COVID-19 infection and spread among our students and 
employees. At this stage of the pandemic, we are all aware of the importance of taking person-
al responsibility for our own health AND understanding how our actions affect the health of our 
community.

In addition to enhanced cleaning and sanitization schedules performed by Co-Lin maintenance 
staff, the college has also contracted with vendors to provide additional cleaning services on all 
campuses for high traffic areas.

Signage providing instructions on enhanced safety and health measures will be posted across 
campuses. Floor markings will be used where needed to indicate proper physical distancing 
and flow of traffic in high traffic areas. 

Water fountains will be unavailable for use, until further notice, as they are deemed to have an 
unacceptable level of risk for spreading COVID-19.

CO-LIN MODIFIED INSTRUCTIONAL CALENDAR
The Instructional Calendar has been adjusted. Face-to-face classes will begin August 17, 2020, 
and conclude November 20, 2020, the week before Thanksgiving. The college will not observe 
a fall break. This change in the instructional calendar will reduce the need for travel by our 
students and limit the likelihood of the virus being brought back to campus after Thanksgiving 
holidays. 

Fall Term 2020
August 13 (Thurs.) .................................. Registration – All Campuses 
August 17 (Mon.) .................................... Begin Regular Class Schedule (On-ground/CLIC A)
August 21 (Fri.) ....................................... Last Day for Registration and Schedule Changes (On-ground)
September 7 (Mon.) ................................ Labor Day Holiday
September 30 (Wed.)............................... CLIC A Ends
October 1 (Thurs.) ................................... CLIC B Begins
November 16 – 19 (Mon.–Thurs.) .......... Exam Period for On-ground (Check Individual Campus for Specific Dates)
November 20 (Fri.) ................................. Final Grades Due to Enrollment Services, 2:00 p.m.
November 23 – 27 (Mon.–Fri.) ............... Thanksgiving Holidays
TBD ........................................................ Graduation, Wesson Campus 
TBD ........................................................ Christmas Holidays

MSVCC/eLEARNING CALENDAR
Students who are enrolled in an online class through the Mississippi Virtual Community College 
(MSVCC) will follow the MSVCC’s Fall 2020 Calendar that differs from Co-Lin’s Instructional Fall 
2020 Calendar. The MSVCC calendar can be found on Co-Lin’s eLearning webpage at: 
https://www.colin.edu/colin/assets/File/Majors-Programs/eLearning/FA2020%20Calendar%20
Students.pdf

Please note that MSVCC online Full-Term and 2nd Short-Term classes do not end until Decem-
ber. Co-Lin campuses will not reopen for students after Thanksgiving break. Students who are 
enrolled in these specific MSVCC terms will need to have the necessary technology and inter-
net to complete the weekly course content off campus.  

If the student does not have access to adequate equipment and/or internet access to take a 
proctored exam remotely, they may schedule an appointment to utilize an on-campus proctor-
ing lab to test.  The student will be expected to follow all safety protocols being practiced in the 
proctored lab areas.  More information is available at https://www.colin.edu/majors-programs/
elearning-online/current-elearning-students/schedule-a-proctored-exam/ or by contacting 
eLearning at elearning@colin.edu.
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SECTION II: HEALTH AND SAFETY PROTOCOLS

Our parameters and protocols are based upon recommended preventative measures issued 
from the public health community. Follow these CDC guidelines to protect yourself and others:

• Stay at least six feet from other people.
• Cover your mouth and nose with a face covering when around others.
• Avoid close contact with people who are sick, even inside your home.
• Wash your hands often with soap and water for at least 20 seconds. If soap and water

are not available, use a hand sanitizer that contains at least 60% alcohol.
• Avoid touching your eyes, nose, and mouth with unwashed hands.
• Cover your mouth and nose with a tissue when you cough or sneeze or use the inside of

your elbow. 
• Clean and disinfect frequently touched surfaces daily.
• Be alert for symptoms. Watch for fever, cough, shortness of breath, or other symptoms

of COVID-19.
• Take your temperature if symptoms develop.

As we return to campus, the college is taking precautions to protect our entire community. 
Please keep in mind that there will be individuals on campus who may have underlying condi-
tions that make them more vulnerable to the COVID-19 infection. Each community member is 
expected to commit fully to protecting our community’s collective health and well-being.

COVID-19 SYMPTOMS AND TESTING

If you develop symptoms, you will be asked to quarantine until you receive your test results 
from your medical provider. You will need to follow the instructions given to you by your medi-
cal provider that include CDC guidance for at-home care.

• Students who develop symptoms of COVID-19 or who have been exposed to someone
suspected of or confirmed with COVID-19 should contact their medical provider 
immediately. Students should also notify Student Services by emailing their name,
student ID number and date of when symptoms began/date of exposure to 
student.services@colin.edu or by calling the department directly at: 
Wesson:  601.643.8464 Natchez: 601.442.9111 Simpson: 601.849.0123

• Employees who develop symptoms of COVID-19 or who have been exposed to some-
one suspected of or confirmed with COVID-19 should notify their immediate supervisor
and the Human Resources Office at human.resources@colin.edu or 
601.643.8408/601.643.8308.

REPORTING COVID-19 POSITIVE TEST RESULTS

Employees and students must report positive test results for COVID-19. The anonymity and 
confidentiality of persons with COVID-19 will be protected during this process and not dis-
closed publicly. This is to protect the health and safety of the campus community.

• Students will report tests results by emailing their name, student ID number and date of
positive test to student.services@colin.edu or by calling the department directly at: 

                  Wesson:  601.643.8464   Natchez: 601.442.9111   Simpson: 601.849.0123

• Employees will report test results to their immediate supervisor and the Human 
Resources Office at human.resources@colin.edu or 601.643.8408/601.643.8308.
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SECTION III: STUDENT RESPONSIBILITIES

The following protocols and guidelines have been put in place to protect the health of our 
community. All students are expected to comply fully with the policies, protocols and guide-
lines.  

• Face Coverings: Properly worn face masks/face coverings (covering both the nose
and mouth) will be required in all classrooms, hallways, auditoriums, instructional 
spaces, laboratories, common areas, shared spaces, and restrooms. A face covering is
required in the presence of others in all indoor spaces. In addition, face coverings will
be required outside when adequate social distancing guidelines cannot be maintained
and you are within six feet of another person.  (Note: Subject to change in guidance
from medical professionals and the CDC).

• Social Distancing: In addition to face masks/face coverings, people should make every
effort to stay six feet apart from others. Face coverings are not a substitute for
social distancing. 

• Cleaning: All of us must share responsibility for cleaning public surfaces to decrease
the risk of spreading the virus. Disinfectants, hand sanitizer and other supplies will be
available across campus. Students and faculty will both play a role in disinfecting and
keeping surfaces in classrooms clean.

• Self-Monitor: Self-monitor for COVID-19 symptoms, to include self-check temperature,
daily. 

• Training: All students will be expected to complete a mandatory COVID-19 training
module in Canvas. All employees are completing a similar training because it will take
everyone adhering to the protocols and parameters to continue our activities. 

Note: Reasonable accommodations will be provided for persons who cannot wear a face 
covering due to medical conditions. Students should request these accommodations via the 
Office of Disability Support Services.

SECTION IV: INSTRUCTION AND ADVISEMENT

INSTRUCTION:
In our efforts to maximize the safety of the environment for our students while continuing to 
provide quality education, adjustments have been made to Fall 2020 class schedules. Prior to 
attending class, please check your schedule for any changes in MyPack at https://www.colin.
edu/mypack/. (Note: The Natchez Campus and Simpson County Center students may be con-
tacted directly regarding schedule changes.)

For face-to-face meetings and classes, face coverings and social distancing will be required.  
Clinical experiences, internships and practicums will continue – following CDC guidelines. 

• A majority of face-to-face classes will be hybrid in which the course will be delivered
partially online and partially in-person. 

• Classroom capacities will be reduced to comply with CDC guidelines. Some sections
have been split to create smaller classes to allow for social distancing in the classroom.   
Students must complete their out-of-class assignments (through Canvas or other   
requirements) in order for the instructor to record attendance. 

• Specific desks/chairs/areas will be marked “leave seat vacant” to assist with social 
distancing guidelines. 

• Some classes will be relocated to different rooms to allow for physical distancing   
between students, while others will transition to remote delivery. As a result, students  
may see changes in their current schedule to reflect these adjustments. 

   Students should note three different types of classes that they may have this fall:

• Face-to-Face: Classes that meet physically in-person on campus, with social distancing
between students and will follow the Co-Lin modified instructional calendar.

• Online: Classes that are hosted through Co-Lin’s eLearning and Mississippi Virtual
Community College (MSVCC) will be taught utilizing Canvas and will follow the
MSVCC calendar. 
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• Hybrid: Classes that combine some face-to-face meetings with remote learning
through Canvas or virtual conferencing software and will follow the Co-Lin modified
instructional calendar. For example, a class might meet one day each week rather
than two and require students to listen to a second lecture online and complete
assignments remotely on their own.

For proctored testing, students will have two options:
• In-person proctoring on campus:  Students will choose the “In-Person Proctoring”

option in their Canvas course and make their appointment at least 24 hours before 
the requested appointment time.  A photo ID is needed to test.

• Virtual proctoring using Honorlock:  Students will choose the “Virtual Proctoring”
option in their Canvas course.  No appointment is necessary.  In order to use 
Honorlock, the student must have a laptop or desktop computer, Google Chrome
browser, a webcam, and a stable internet connection.  They will also be asked to
present their photo ID.

ADVISEMENT:
For advisement, students may contact their faculty advisor directly. Faculty advisors will host 
student office hours via virtual conferencing software and/or face-to-face by appointment 
throughout the semester to accommodate social distancing guidelines. You may log into 
your MyPack account to locate the name of your faculty advisor. Click  “Student Information” 
and scroll down to the bottom to find your “Advisor Information”. 

SECTION V: RESIDENCE HALLS (Wesson Campus Only)
For the safety of our residence hall students, the guidelines below have been put in place.  It 
is the responsibility of the residence hall student to abide by these guidelines to help stop 
the spread of COVID-19.

Residence hall students will be required to wear face coverings in all common spaces when 
physical distancing cannot be achieved. Signage will be displayed describing COVID-19 
protocols and expected standards of behavior. 

MOVE-IN DAY GUIDELINES:
• Upon arriving to campus for initial move-in, a health screening will be done prior to

being issued a key.
• Student Check-In: Students may begin moving their belongings into their residence

hall on August 10, 2020. A paid housing contract must be on file in the Business
Office before a student is given a key.  

• Staggered check-in times will reduce crowds during check-in. Students will receive
their check-in time/date via their Co-Lin student email account or through visiting
www.colin.edu  and logging into their “MyPack” account to check room assignment.
To do so, students should log in to MyPack using their student ID number and
six-digit date of birth (ex: 072499). At the top, make sure the right term is selected
(Fall 2020) and then click on “Student Information” and then “View My Information.”

• Students will report to their respective residence hall for check-in. Residence halls
will not officially open for students to stay until Sunday, August 16, at 4:00 pm.  The
first meal will be served in the cafeteria Monday, August 17, from 7:00 a.m.-8:30 a.m.  

• Properly worn face coverings are required during move-in. 
• Each student may only bring one visitor into the building during move-in.  

DAILY GUIDELINES:
• Students should not congregate in rooms.  
• Visitors to residence halls will be limited.
• College maintenance staff will maintain cleaning of bathrooms and common areas.

Students are responsible for their personal living space. 
• Personal items such as toothbrushes, towels, etc., may not be left in community/suite

bathrooms.  
The college will share additional details about residence halls for Fall 2020 through direct 
communication to all 2020-21 residents of student housing.
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SECTION VI: DINING SERVICES (Wesson Campus Only)

On-campus dining services are open and serving students and employees with protocols 
and limitations in place to help ensure the safety of campus operations.  The Grill Compa-
ny will be temporarily closed. The Cafeteria will allow for to-go and pre-packaged options. 
Disposable goods will be used, and there will be no buffets or self-service permitted in any 
dining facility. Frequent sanitization of dining facilities will occur. Dining halls will follow 
physical distancing guidelines as well as state public health guidance.

The cafeteria will temporarily be closed to the public and will not accept cash for payment. 
Meal ticket cards will be scanned at the register. If someone does not have a meal ticket, he/
she can go to the Business Office to add money to his/her meal account. (The Student ID 
card is the meal ticket card for those who have purchased a meal ticket.)

Hand sanitizer dispenser stations will be placed throughout the facility and should be 
utilized before entering the dining room and after each meal. Everyone must enter through 
the main double doors since there will be no entry or re-entry by the register. Face masks/ 
face coverings will be required and may be removed once seated. Social distancing will be 
expected while in the serving area and the dining room anytime the student is not seated. 
The dining room is set-up for social distancing, and there may be limited seating.  Meals will 
be served in extra-large carry-out containers to allow for students who may not want to eat 
in the dining room. Students will be allowed to take their meals to the courtyard or other 
common areas. One container will be provided for each meal which may be used at any or 
all serving lines. 

Food Options:  Café Classics, Pizza, Deli, Rotisserie Station and pre-packaged salads will be 
available, but may be rotated based on staffing and food availability. 

Beverages: Fountain drinks, Kool Aid and tea will be available self-service with no refills 
allowed using the same cup. Tea dispensers will have self-service touch-free adapters. (Stu-
dents who would like a refill will be given an additional cup upon request.) Students will be 
given a cup when scanning their card. Milk and juice cartons will be available for breakfast. 

Trash cans will be placed at the exit for the student to dispose of their own disposable items. 
All students will exit out of the same door located at the west end of the dining room. As 
students leave the dining room, tables will be sanitized. Doors will be kept open to reduce 
touch risk. If students choose to eat in the courtyard or other areas on campus, they should 
appropriately dispose of their containers and plasticware. 

Cafeteria employee temperatures will be taken twice per shift and employees are required 
to wear face coverings. The department secretary will maintain the employee health log.

CAFETERIA SERVING HOURS

Monday - Thursday
Breakfast 7:00 a.m. – 8:30 a.m.
*Lunch 10:00 a.m. – 2:00 p.m.
Dinner:  4:30 p.m. – 6:30 p.m.

Friday
Breakfast 7:00 a.m. – 8:30 a.m.
*Lunch 10:00 a.m. – 12:30 p.m. 
Dinner: 4:30 p.m. – 5:30 p.m.

Saturday - Sunday
Brunch 10:30 a.m. – 12:00 noon
Dinner    4:30 p.m. – 5:30 p.m.

*limited options from 10:00 a.m. – 11:00 a.m.
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SECTION VII: ATHLETICS (Wesson Campus Only)

The Athletics Department is facilitating an extensive screening protocol with all student 
athletes and personnel who are interacting with student-athletes. Limitations will be set on 
the number of student-athletes in facilities (locker room, weight room, training room and 
meetings). 

 The MACCC (Mississippi Association of Community Colleges Conference) has made the 
decision to keep football in the Fall of 2020, with the season beginning October 1. All other 
sports championship seasons will be moved to Spring 2021. All sports will still report and 
adhere to the NJCAA off season policies of practices and scrimmages. Decisions regarding 
how athletic events will be managed are forthcoming and will follow guidelines from the 
Mississippi Department of Health, the NJCAA, and the MACCC.   

SECTION VIII: EMPLOYEE RESPONSIBILITIES

All employees are responsible for maintaining a safe environment. Employees will assume 
responsibility to self-monitor for any symptoms each day before reporting to work and to 
adhere to current college-established protocols and procedures based upon public health 
guidance. This includes refraining from reporting to work if experiencing symptoms of 
COVID-19, wearing a face covering, practicing social distancing, and assisting with cleaning 
and disinfecting high touch point areas. In addition to the employee responsibilities below, 
further instructions may be provided within specific departments.

• Stay current with college policies and communications regarding COVID-19 and
public health recommendations.

• Stay home (or leave the workplace) if symptoms develop and immediately 
notify your supervisor and the Human Resources Office at 
human.resources@colin.edu or 601.643.8408/601.643.8308.

• Wear a face mask/face covering at all times while in a shared work space/classroom. 
• Share responsibility for cleaning public surfaces to decrease touch risk of spreading 

COVID-19. 
o Disinfectants, hand sanitizer, and other supplies will be available across 
   campus.
o Students and faculty will both play a role in disinfecting and keeping 
   surfaces in classrooms clean.

• For instructors, utilize Canvas for course delivery in the event a shift to total online
learning occurs. 

• Observe occupancy limits and avoid crowding of breakrooms.
• Avoid using other employees’ phones, desks, offices, or other work tools and 

equipment when possible.
• Conduct meetings virtually, even when working on campus. If meetings cannot be

conducted virtually, individuals should wear face masks/face coverings and follow 
social distancing guidelines.

• Complete required COVID-19 training.  All employees will be expected to complete
a COVID-19 training module. All students are completing a similar training because
it will take everyone adhering to the protocols and parameters to continue our 
activities. 

• Report any safety and health concerns to your supervisors and/or to the Human 
Resources Office at human.resources@colin.edu or 601.643.8408/601.643.8308.

• Work related travel is restricted unless approved by the College President. 
• Note: Reasonable accommodations will be provided for persons who cannot wear a

face mask/face covering due to medical conditions. Employees should request these 
accommodations through the Human Resources Office.
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